Quick Reference Guide: WaveWorks

Line Managers - Correcting an Alignment Error TRANSFORMATION IN MOTION

Purpose:

This Quick Reference Guide walks a line manager through the process of correcting an alignment error on their
employee’s timecard in WaveWorks.
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Select the “Team
Time Cards”.

3. Select the employee
whose timecard
you’d like to edit.

< Team Time Cards
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4. Close all messages
on the Time Card P—
by clicking the “X” s
before making
corrections.
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5. Review the
timecard and
identify the
alignment error.
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auditing purposes.

Insert Row Above
Insert Row Below
Duplicate Row

Delete Row

TULANE UNIVERSITY



Quick Reference Guide: WaveWorks

Line Managers - Correcting an Alignment Error TRANSFORMATION IN MOTION

10. Click “Save and
Close” or “Save”
after completing
your changes.

Save and Close Save
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